
Employment
Application

Name_____________________________________________ SS#____________-_________-____________

Position applied for: ____________________________________________________________ Date:__________________

Current Address:
Street______________________________________________City__________________State ________Zip Code ____________

Apartment No. ________________Telephone No. ______________________________Referred by ____________________

Are you over the age of 18? ❑ Yes ❑ No If not, state age ______________________________________________

Do you want to work ❑ Full Time ❑ Part Time If part time, specify days and hours ________________________

Are you willing to work overtime as necessary? ❑ Yes ❑ No

Date you can start: ____________________________________________Salary Desired ________________________________

Have you ever been employed by us? ❑ Yes ❑ No

If yes, when?________________________________________________________________________________________________

Is there anything that would prevent you from performing in a reasonable and safe manner the activities involved in the
position for which you have applied?

❑ Yes ❑ No If yes, please explain:

__________________________________________________________________________________________________________

Have you ever been convicted of a crime?  ❑ Yes  ❑ No   If yes, state nature of offense, when, where, and disposition.

__________________________________________________________________________________________________________

A conviction record will not necessarily be a bar to employment. This information will be used only for job-related pur-
poses and only to the extent permitted by applicable law.

Federal Laws require that employees hire only individuals who are authorized to be lawfully employed in the United
States. In compliance with such laws, Indexx will verify the status of every individual offered employment with the com-
pany. In this connection, all offers of employment are subject to verification of the applicant’s identity and employment
authorization, and it will be necessary for you to submit documents as are required by law to verify your identification
and employment authorization upon employment.

Do you have the legal right to work and remain in the United States? ❑ Yes ❑ No



School Name and Address of School Course of Study # of years Completed Did you graduate? Diploma Degree Received

Dates
From  To

Name, Address and
Telephone Number of Employer

Rate of Pay
Start/Finish

Supervisor’s
Name/Title

Reason
for Leaving

Name and Occupation Dates Known Address
Telephone
Number

State name(s) of any relative(s) in our employ and your relationship to them:
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________

Record of Education

Prior Work History

(List in order, last or current employer first.) Account for any gaps in your employment.

Describe in detail the work you performed. (If you need more room to complete your prior work history, use additional sheets of paper.)

Military Service Record

Have you ever been in the U.S. Armed forces? ❑ Yes ❑ No
List duties in the service, including special training that is relevant for the position for which you have applied.

____________________________________________________________________________________________________________

Personal References (excluding relatives)


